[bookmark: _GoBack]UPDATED CHECKLIST FOR DISTRICTS WITH
CATEGORY 2 TO BE PRESENTED TO PSCOC

Hello Everyone,

To ensure a successful and cost efficient final outcome for your category 2 projects, please use the checklist below to prepare for the next steps for funding.  As always, please do not hesitate to contact us (PSFA or PED) if you have questions or need one-on-one assistance. For reference a category 2 flow chart can be found at http://www.nmpsfa.org/IT/Files/BDCP_Category_2_Upgrades_Process_2016-03-28.pdf
1. Procurement Options:
I. District Form 470: Fill out the request process to seek funding for eligible services under the E-rate Program, applicants must initiate the required competitive bidding process by filing the FCC Form 470
II. State Master Agreement: Schools/Districts can opt to utilize the State Master Agreement found at http://www.nmpsfa.org/pdf/Admin/BDCP_School_Connectivity-E-rate_RFP.pdf. When using the master agreement and performing a mini-bid process the school/district is required to contact all the Master Agreement vendors for that respective category notifying them of award status via email. The list of approved vendors is posted on the PSFA site and can be found here.
a. As available, schools and districts may opt to use the Online (PED) Mini-Quotes tool by contacting John Chadwick at John.Chadwick@state.nm.us

2. Determine Potential Award Selection:  Finalize vendor selection and the associated offered solution.
3. Documentation to PSFA:  To the attention of Richard Govea, at rgovea@nmpsfa.com , submit in electronic format for PSFA review and concurrence; CPO certified copy of the Category 2 Document checklist.
4.  Award(s):  Achieve School Board approval.  Include: approval dates (actual or proposed); and any funding source of any local funding necessary.  

5. Complete Application Documents:  Complete the PSCOC application letter (Attachment A); and your draft Form 471 and send these to PSFA, attention Richard Govea at rgovea@nmpsfa.com
6. PSCOC Award:  Following the PSCOC award, an acceptance letter and memorandum of understanding (MOU) will be sent to the District.  The District has 30 days to execute the signed acceptance letter.  An MOU will be sent to the District after PSFA receipt of signed letter of acceptance and must return it to PSFA, attention Richard Govea at rgovea@nmpsfa.com within 30 days.
7. Submit 471 Application to USAC:  This will be done by the districts.   The State is conducting Form 471 Filing Workshops to assist schools in filing of applications for these services. If you are interested in scheduling an appointment please email or call Anna Drury at adrury@e-ratecentral.com or (516)-801-7828. More detail on workshops can be found on BDCP March update document located on the PSFA website

ATTACHMENT A

Application for Broadband Deficiencies Correction Program (BDCP) Award

The undersigned below hereby certifies that an application for a Broadband Deficiencies Correction Program (BDCP) award is submitted for 

			(insert school and its connection point)				

to receive the state match and complete E-Rate eligible category 2 project(s) under the 2016 E-rate funding year. The district will match any funds as required by the Public School Capital Outlay Council (PSCOC), and any undiscounted portions of the work shall be at the sole cost of the district. Any awarded funds will be expended only for the stated purpose.

SIGNATURES:

		__________________________________________   DATE: ___________________
		School Board President
	(Insert District Name)


		__________________________________________   DATE: ___________________
		Superintendent
	(Insert District Name)

